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MOJIOKEHUE O BYXT'AJITEPCKOM CJIYKBE

OCHOBHBDIE 3AJIAYN.

Byxrantepckas ciryk0a MKOJIbI-MHTEpPHATa HEITOCPEICTBEHHO MOYHHSAETCS TUPEKTOPY LIKOJIBI-
MHTEpHATa.

Byxrantepckuil yder ocymiecTBisieTcss OyXraaTepckoi ciyk00i MIKOIbI-MHTEPHATA B
COOTBETCTBHH ¢ 3akoHOM OT 6 nekabps 2011 r. Ne 402-®3, bromkeTHsM KoaekcoM PD,
npukazamu Munpuna Poccun ot 1 nexadbps 2010 r. Ne 1571 «O6 yrBepxkaenun Enqunoro miaxa
CYeTOB OYXTaJTepCcKOro ydera I OpraHoB roCyJapCTBEHHOH BJIACTH (rOCy 1apCTBEHHBIX
OpraHoB), OPraHOB MECTHOT'O CaMOYIIPaBJICHHS, OPraHOB YIIPaBICHHS FOCY1apCTBEHHBIMH
BHEOIOKETHBIME (DOHIAMHU, TOCYAPCTBEHHBIX aKaJeMUI HAYK, I'OCY1apCTBEHHBIX
(MyHHIIHTIAJIBHBIX ) YUpexaeHH 1 MHCTPYKIMH 1O ero npumMeHeHuo» (aaee — MueTpykuuu x
Enunomy many caeros Ne 1571H), ot 6 nexkabps 2010 . Ne 1621 «O6 yrBepxnenuu Ilnana
cueToB O10/3keTHOrO yueTa U MHCTpyKIIHH IO ero NpUMEHEHHIO» (manee — Muctpykimus

No 162H), ot 29 Hos0pst 2017 r. Ne 209-1 «O6 yTBepKIeHHH ITOPsIKa IIPUMEHEHHS
KIaccuUKaLUi CeKTOpa rocy1apCTBEHHOIO yIIpaBiieHus » Aainee— npukas Ne 209-u), ot

30 mapra 2015 r. Ne 521 «O0 yTBep»)IAeHHH (POPM NMEPBUYHBIX YYETHBIX JIOKYMEHTOB H
perucTpoB HyXraaTepcKoro y4era, IpHMEHAEMbIX OpraHaMy rocy/1apcTBEHHOH BIIacTH
(rocyapcTBeHHBIMU OpraHaMH), OpraHaMH MECTHOT'O CaMOYIIPaBJICHHUS], OpraHaMH YIIPABJIEHHUs
roCyIapCTBEHHBIMHM BHEOIODKETHBIMH (POHIAMHU, FOCY1apCTBEHHBIMU (MYHHUIIMIIATBHBIMH)
YUPEXKICHHUAMH, H MEeTOOHYECKHX YKa3aHHH 110 UX IPUMEHEHHIO» (nanee — npukas Ne 52H), ¢
npumenenueM nporpammsl «1C: IIPEJIIPUATHE 8.3. Byxrantepus mis 610KETHBIX
opranusamnuii», nporpammsl « AMBA» Haunciienune 3apaboTHON II1aTkl, IporpaMMel « KoHTYp
OxcrepH» i nepeaaud B 'HH, TI® u ®CC Beex popM aexiapanuii 1 nporpaMmMon
((KOHCYJIBTH.HT ITmroc» JJIA ITOITOJIHCHHA 0a3bl HHCTPYKTHBHIJIMH IMACbMaMH, IpHKa3aMHu,
[TocranoBnenusamy, kak Poccuiickoit @enepannu Tak 1 XaHThl-MaHCHICKOTO aBTOHOMHOI'O
okpyra - IOrpst.

[lIkona-uHTEpHAT BEET yUET C UCIOIB30BaHUEM KOMIBIOTEPHON TEXHHKH. XO03sIHCTBEHHEIE
onepanuu B OyXrajrepckoM ydere o(pOpMIISIOTCS TUIIOBBIMHU IEPBHYHBIMH JOKYMEHTAMH,
KOTOPBIC YTBEPHKACHBI 3aKOHOAATENILHO IpHUKa3oM Ne S2H. ByxranTepckuil y4er nmpeacrapiseT
co00ii ynopsi0ueHHYI0 cHCTeMY cOOpa, perucTpanuy H 00001eHHs HH(POPMAIHU B IEHEKHOM
BBIp@KEHHH 00 MMyILecTBe, 00s3aTeIbcTBAX OPraHu3aliy U UX JBHIKEHUH IIyTeM CIUIOLIHOTO,
HETPEPBIBHOTO U JOKYMEHTAJIBHOTO y4eTa BCeX XO03AHCTBEHHBIX ONECPALIHH.

O0bexkTaMu OyXraJITepcKOro y4dera ABJISIOTCS HMYIIECTBO OpraHU3aliy, HX 0043aTe/bCTBa U
X03HCTBEHHBIE ONEPAIlHH, OCYIIECTBISEMbIC OpraHi3aliell B Iporecce uX AesiTeJIbHOCTH.
OcHOBHBIMH 3aJa9aMH OyXIraJaTepcKoi CIyKObI SIBJISIIOTCH:

QopMHPOBaHHE MOJTHOH H A0CTOBEPHOM HH(POPMALUH O JeATEIbHOCTH OpraHu3aliy 1
HMYIIIECTBEHHOM IOJIOKEHHH, He0OX0MMOM BHYTPEHHHM IMOJIb30BaTEIAM OyXraaTepcKoit



OTHCTHOCTH - PYKOBOJMTEIIAM, YUPEAUTEIIAM, YYaCTHUKAM U COOCTBEHHUKAM UMYIIECTBA
OpraHH3aLHH.

OGecneyenue nuopmarueii, He0OXOAMMON BHYTPEHHHM II0IB30BATE/IAM Oyxraiarepckoit
OTYETHOCTH /Ul KOHTPOJISl M COGIIOIEHHEM 3aKOHO/[aTeNbCcTBA PXD pH 0CyIeCTBIeHHH
OpraHu3anuel X03sMHCTBCHHBIX OIICPAllHi H HX LeIecO00pa3sHOCThIO, HATHYHEM H JABHIKCHHEM
MMYIIECTBA 1 00S3aTENIBCTR, HCIIOTB30RAHAEM MAaTEPHAILHEIX, TPYAOBLIX H (QHHAHCOBEIX
PECYPCOB B COOTBETCTBHH C YTBEPIKICHHBIMU HOPMaM#, HOPMAaTHBAMH M CMETAMH.
[IpenoTBpalienue OTpUIATENBHEIX Pe3yIETATOB XO3AHCTBEHHOMN AeATETbHOCTH OPraHH3alHH |
BBIABJICHHE BHY TPHXO03HCTBEHHBIX pe3epBOB obecneueHust ee PUHAHCOBOM YCTONIMBOCTH.
BecTu KOHTPOJIb 32 COOTBETCTBHEM 3aKII0YaEMbIX J10r0BOPOB, 06HEMaM acCHrHOBaHHH CMETHI
JI0XOJIOB H PAaCX0J0B U BBIACICHHBIX JIAMUTOB.

Texymuii KOHTPOIE 32 IEEBBIM H 9KOHOMHBIM PACXOIOBAHHEM CPEJICTB B COOTBETCTBHH C
YTBEPKJICHHBIMH CMETAMH JIOXOJIOB M PACXO/I0B, COXPAHHOCTBIO CPEJICTB JACHEKHBIX U
MaTepHAIbHBIX B MECTAX XPAHCHHUS U IKCILTyaTAI[HH.

OCYU.IECTBJISIET KOHTPOJIB 34 HCITOJIB30BAHHEM BBIJAHHLIX ﬂOBepeHHOCTeﬁ Ha IIOJIYHICHHC
TOBapHO-MaTEPHAIIbHBIX LIEHHOCTEH.

IIpoBeieHHe HHBEHTAPU3ALMH HMYIIECTBA M (PUHAHCOBBIX 003aTEIbCTB, CBOEBPEMEHHOE
OIPE/IEICHHE €€ Pe3yIbTaTOB H OTPAKEHHE UX B YUETE.

Opranusanus paboTe! MaTepPHATEHO OTBETCTBEHHBIX JIHIL 110 YYETY B COXPaHHOCTH [IEHHOCTEH.
Benenne Gyxrantepckoi OTYETHOCTH.

CocrapieHHe CMETBI I0XO0/I0B H PACX0/I0B H PACUeTOB K HEl.

Benenue J0KYMEHTOB 0 YU€TY H OTUETHOCTH.

XpaHeHHe JOKYMEHTOB (IIEPBHYHBIX YUETHEIX, PETHCTPOB OyXIalTePCKOro yUeTa, OTYETHOCTH,
CMET JIOXOJIOB U PacXo/I0B M pacyeToB K HUM) B COOTBETCTBHH ¢ IIPABHJIAMH OpPraHH3aIHH
apXHBHOTO JIeJIa.

OYHKIIHH.

byxranrepckas ciry»x06a BKIIOYAeT B COCTAB CIEAYIOIIHE CIIyKObI:

1)3koHOMHMYecKasi, KOTOpas OCymIecTBisieT c¢Oop, HaKOIUIeHHE WH(OPMAIMH U JPYTHX
HEOOXO/MMBIX MaTepuaaoB [JIA BBINOJHEHHs IUIAHOBOH pabotel. [lpuHMMaeT ywacTue B
IIOATOTOBKE IPOCKTOB NEPCIEKTHBHBIX U F'OJOBBIX CMET PACXOJI0B U JJOXOJI0B, MEPOTIPHATHH 110
HOBBILICHHIO HX JKOHOMHYECKOH 3(()EKTHBHOCTH, HAYYHO-TEXHHYECKHX OTYETOB M JIPYroH
TEXHHYECKOH JIOKyMeHTaluu. Bemonnser pacueTsl, HeOOXOJUMBIE JUIsl  OINpee/IeHHs
MaTepuaibHBIX W TPYHOBBIX 3aTpar, COCTABJIEHMS IJIAHOB, CMET, 3asiBOK ¥ T.I. Beaer yder
BBIIIOJIHSEMBIX paboT, aHAIU3HPYeT pPEe3yNbTAThl ACATEILHOCTH YUPEKICHHS, OTHCIBHBIX
NO/PA3/ICTICHHUI, COCTABIAET MEPHOAMYECKYI0 OTYEeTHOCTh. [IpHHHMAaeT yd4acTHe B
pPaCcCMOTPEHHUH MCTOOUYCCKHX H paGOqu IIporpaMM, BOIIPOCOB OpraHv3alii BBITOJHCHHSA
paboT, a TaK)Ke B OATOTOBKE H OCYIIECTBICHHH MEPOIPHSTHIA 110 UX BHEIPEHHUIO.

2) Gyxrajirep MaTepHAJILHOIO CTOJIA - BBIIOJIHSAECT PaboTy 10 BEJICHHIO OYyXTIalTepCcKOro
ydera HMYIIECTBa, 0043aTENIbCTB M XO3HCTBEHHBIX OMepalii (y4eT OCHOBHBIX CPEICTB,
TOBApHO-MATEPHAJIBHBIX IEHHOCTEM, 3aTPaT Ha IPOU3BOJICTBO, Pe3YJILTATOB X035HCTBEHHO-
(prHAHCOBOM NEATEILHOCTH, PACUETEI C TOCTABIIHKAMY H 3aKa3UMKAaMH | T.IL). Y4YacTBYeT B
pa3paboTke U OCYLIECTBICHUH MEPOIIPHATHH, HAIPABIICHHBIX HA COOJII0IeHHe (PUHAHCOBOH
JAMCLHIUIMHBL H PAaIlHOHATIBHOE HCII0/Ib30BaHKHE pecypcoB. OCYIIECTBIAET IIPHEM B KOHTPOIIb
TEPBHYHOH JIOKYMEHTAIMH T10 COOTBETCTBYIOIUM YUacTKaM OyXTrajaTepeKoro yyera u
IIOATOTABJIHBACT UX K CUETHOI 00paboTke. OTpakaeT Ha c4yeTax OyXrajaTepcKoro yyera
OIICpALliH, CBS3aHHbIE C IBMIKEHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPUANILHBIX LIEHHOCTEN 1
ACHEeXHBIX cpencTB. PazpabareiBaer pabouuii ian cueToB, GOPMBI IEPBHYHEIX JOKYMEHTOB,
IPUMEHSEMBIE [UIs OPOPMIIEHHS XO35HCTBEHHBIX OIEPAIHiA, 10 KOTOPHIM HE MPeyCMOTPEHEI
THIOBBIE (POPMBI, @ Takke GOPMBI JOKYMEHTOB [UI BHYTPEHHEH OyXranTepckoif 0TYeTHOCTH,
y4acTBYET B OIIPEICTICHHUH COACPIKAaHHSA OCHOBHBIX IIPHEMOB M METOJIOB BEJICHUS ydeTa U
TEXHONOrHH 00paboTku Oyxranrepckoit uHdopMamun. YuacTByeT B IpOBeIeHHH



9KOHOMHHYCCKOI'0 aHallu3a X03sHCTBEHHO-(DUHAHCOBOH JeATEIbHOCTH NPEANPHATHA 10 JaHHBIM
OyXraaTepcKoro y4era H OTYECTHOCTH B LE/ISIX BbISBICHUS BHYTPUXO3AHCTBEHHBIX PE3€PBOB.
OcymuiecTBiseT pexnma IKOHOMHH U MEPOIPHSITHIT IO COBEPIICHCTBOBAHHIO
JOKYMEHT0000pOTa, B pa3palOTKe ¥ BHEPEHUH MPOIPECCHBHBIX (dop™m 1 MeT010B
GyXrajTepckoro yuera Ha OCHOBE IIPUMEHCHHA COBPEMCHHDIX CPEJICTB BBIYHCIIUTEIIBHOM
TCXHHKH, B IPOBC/ICHUH MHBCHTAPU3AIMH JICHEKHBIX CPE/ICTB U TOBAPHO-MATEPHATHHBIX
nennocteil. [lonrorasnusaer nanueie mo COOTBETCTBYIOILMM ydacTKaM OyXralaTepckoro ydyera
VLA COCTAB/ICHHS OTYETHOCTH, CIIEJIUT 32 COXPAHHOCTBIO OYXTranTepeKHX I0KyMEHTOB,
O(OPMIISIET HX B COOTBETCTBHH C YCTAHOBJICHHBIM MOPAZKOM IS IIEPEIavyd B apPXHUB.
BemmonHsier paGoThi 110 hopMEPOBANHIO, BEICHHIO H XpaHEHHEO 6a3bl JAHHBIX Oyxrantepckoi
HH(OPMAIIMH, BHOCHT H3MEHEHHUS B CIIPABOYHYIO H HOPMAaTHBHYIO HH(OPMAITHIO,
HCIIONIL3YEMYIO IPH 00paboTKe JaHHBIX. Y4acTByeT B (JOPMYTHPOBAHMH IKOHOMHUECKOI
MOCTAHOBKH 3a/a4 JIn00 OTJAEIbHBIX HX 3TAIOB, PELIAEMBIX ¢ TOMOLIBIO BEIMHCIHTEILHOM
TeXHHKH.

3) GyxrajaTep pac4eTHOro cT0JIa - IPOU3BOLUT HATHCICHHE 3apab0THOH IIaTHl 1
NOCOOMH 11O JINCTKY HETPYAOCIOCOOHOCTH pabOTHHKAM OpraHM3aiiy. BeneT HauucieHue u
TICPEUACIICHAE CTPAXOBBIX B3HOCOB B IOCY1apCTBEHHbIE BHEOIOKETHBIE COLMATBHBIE (JOHIBL,
IUIaTeXKeH B 6aHKOBCKHE yupes/IeH s, 3apaboTHO# MIaThl paGounx U CIIy KalluX, IpyrHx
BBIIJIAT M IUIATEIKEH, a TAKKe OTYUCIIEHHE CPEJCTB HAa MATEpPHATBHOE CTHMYITHPOBaHHE
paboTHuKOB npeanpHsThs. OGeceunBaeT pyKoBOJUTEIeH, KPEUTOPOB U IPYTrUX
MoJIk30BaTes el OyXrajaTepekoil OTYETHOCTH COIIOCTABMMOM H IOCTOBEPHON OyXraiTepckoii
HH(OPMALHEH 10 COOTBETCTBYIOIIMM HAIIPABICHHIM YdeTa. PaspaGareiBaet hopmbl
[ICPBHYHEIX TOKYMEHTOB, NPUMCHsCMbIE 1ist 0QopmiIeH s HaKTOB X03SHCTBEHHOM KH3HH, 110
KOTOPBLIM HE [Pe/lyCMOTPEHEI THIIOBBIC (HOPMBI, & Takke (pOPMBI JOKYMEHTOB /sl BHYTPCHHEH
OyXranTepckoi OTHETHOCTH, y4acTBYeT B ONpeIe/ICHHHN COJIEpYKaHUS OCHOBHBIX IIPHEMOB H
MECTOZI0B BE/ICHHUSI yueTa U TEXHOJIOTHH 00paboTku OyxranTepckoii nHdopmamuy. YyacTByer B
[IPOBE/ICHHH SKOHOMHIECKOI0 aHAH3a X03AHCTBEHHO-()MHAHCOBOM A TEILHOCTH IIPe/INPUSITHS
110 ITAaHHBIM OyXraJaTepekoro yyera ¥ OTYETHOCTH B LEJIAX BBISBICHHUS BHYTPUXO35ICTBEHHBIX
PE3CPBOB, OCYIIECTBIICHHS PEKUMA SKOHOMUH U MEPONIPHATHIA I10 COBEPIEHCTBOBAHHIO
ZI0OKyMEHT0000pOTa, B pa3paboTKe H BHEAPEHHH IPOTPECCHBHBIX (hopM u METOI0B
OyXraiTepckoro yuera Ha OCHOBE IPUMEHEHHS COBPEMEHHEBIX CPEJICTB BEIYHCIIHTEIBHON
TeXHUKH, [loarorapupaeT TaHHbIE 10 COOTBETCTBYIOMMM YYaCTKaM OyXTrajuTepcKoro yuera s
COCTABJICHUS OTHETHOCTH, CIIE/IMT 38 COXPAHHOCTBIO OyXTanTepeKuX JOKYMEHTOB, 0opMmiIseT
HX B COOTBETCTBHH C YCTaHOBJICHHBIM ITOPSIKOM JUIS IIEPEIayd B apXuB. BeimouseT paboTs! mo
(opmupoBanuio, BeeHHIO U XpaHEHHIO Ga3bl JAHHBIX Oyxranrepckoil uHGOpPMAIIMH, BHOCHT
H3MEHCHHA B CIIPABOYHYIO U HOPMATHBHYIO HH(POPMALHIO, HCTIONMB3YeMYIO TIpH 06paboTkKe
JIaHHBIX.

4) crenHaINCT M0 PA3MENIEHHIO IOCYIAPCTBEHHOT0 3aKA3A — IIPOU3BOJIUT
Pa3MCIICHHE 3aKa3a Ha [0CTaBKy TOBApOB (BBIIOJHEHHS paboT, OKa3aHHE yCIIyT) s
obecrieueH s roCy/[apCTBEHHBIX HYI K ITyTEM IIPOBEICHHs TOProB B (hopMe KOHKYpCa,
ayKIHOHA, B TOM HHCIIe ayKIHOHA B 9JICKTPOHHOM (opme. Pasmemenue 3akasa Ha I0CTaBKY
TOBApOB (BBINOJHEHHs PaboT, OKa3aHue yCIyr) Uisi 06eceyeH s rOCY/IapCTBEHHBIX HYK/I
IIyTeM MPOBEJICHAS TOProB B (JOPMe 3ammpoca KOTHPOBOK, Y €IHHCTBEHHOIO MOCTABIIHKA.
Yu4acTByeT B pa3paGoTKe M OCYIECTBIEHHH MEPONPUATHIA, HaIlpaB/IEHHBIX Ha cOOMIOICHHE
(prrancoBoOl THCLHIINHBI M PAIMOHAIBHOE HCIIONB30BAHE pecypcos. [Toarorasiusaer
AAQHHLIE 10 COOTBETCTBYIOMIEMY YIacTKy y4eTa [Ulsl COCTAaBICHHUs OTYETHOCTH, CIIEIHT 3a
COXPAaHHOCTBIO IOKYMEHTOB, OQOPMIISIET HX B COOTBETCTBHH C YCTAHOBJICHHBIM IIOPAZKOM IS
nepefaqy B apXuB. COCTaBIIAET yCTAHOBICHHYIO HOPMATHBHBIMH JIOKYMEHTaMH OTYETHOCTE.
Brmonuser paGoTsl 110 opMupoBaHHO, BeeHHIO U XpaHeHHUIO Oa3el JaHHBIX HH()OPMALIHH 110
TOCYNAapCTBEHHOMY 3aKa3y, BHOCHT H3MEHEHHS B CIPABOYHYIO H HOPMATHBHYO HE(BOPMALIHIO,
HCII0JIB3YEMYIO IIpH 00paboTKe 1aHHBIX.



B3anMooTHOIEHHS € JPyrUMU CTPYKTYPHBIMU IIOAPa3/ICCHUAMH POH3BOAUTCS
COIJIaCHO JOKYMEHT0000pOoTa, YTBEPHKAEHHOr0 B IT0JI0KeHHH 00 yUETHON MONUTHKH
YUPEKICHHS.
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